Accountant
This position is responsible for all duties associated with the general ledger including, but not limited to, account code maintenance, journal entries, month end close, account reconciliation, and financial statement analysis. Work includes functions of the City’s Finance Department related to: payroll, insurance, accounts payable, utility billing, customer service, cash receipts, risk management, and inventory. This position is heavily involved in the annual budget process from worksheet development, data entry, charts/graphs, summaries, and analyses through printing of final document for city council and department heads. The ideal candidate must possess strong analytical and problem-solving skills.  This position works directly with the finance director and assists with preparing reports for city council. 

Miscellaneous tasks and projects as assigned along with cross-training in various other job duties in order to serve as a substitute in other positions when absences occur. 

Salary Range: $50,000-$60,000 DOQ
Qualification Requirements:

High school diploma or equivalent required, a college degree preferred. Any equivalent combination of education and experience that provides the required knowledge, skills and abilities will be considered. Extensive knowledge and Proficiency of computer software (Microsoft Office). High level of interpersonal skills to handle sensitive and confidential situations and documentation. Problem solving – the individual identifies and resolves problems in a timely manner and gathers and analyzes information skillfully.
Email resumes to jobs@cityofwoodriver.com or drop them off at City Hall Attn: Human Resources. Letters of reference are appreciated. Resumes accepted until 9/29/2023

